Center of Excellence (COE) Registration Portal Account Setup -
Athletes who are 18 and their own Legal Guardian

1. Visit portals.specialolympics.org and select Create An Account.
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Welcome to the Special
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Be a part of something bigger
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Already have an Account?

2. Using the arrows, select Wisconsin as the program and Athlete as yourrole. Then
select Continue.

< Cancel
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Create an account

Select your state to see role options

What program do vou participate in?
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What is your role?

Athlete

Selected role: Athlete
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https://portals.specialolympics.org/

3. On the next screen, you will be asked to verify that you are an athlete. Select Yes,
Continue.

Are you an Athlete?

Athlete accounts allow you to regis!er yourself as a
Spedial Olympics athlete. You should only select this
option if you are over 18 years old, ¢an sign your own
legal documents, and have your own ematl address
that you access and manage

Yes, Continue

‘ No, switch role ’

4. Onthe next screen, enter your email address, then select Send Verification Code.
Do not close the page.

Cancel
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Create an account

Please start by verifying your email address.

State : Wisconsin
Role : Athlete

| am registering myself to participate in Special
Olympics as an Athlete.

Email Address*

~ Send verification code
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5. Go to your email and look for the following title in your inbox. Open the message. If
you don’t see the email in your inbox, check your spam or junk folder.

Microsoft on behalf. Special Olympics B2C Production account email verification code

6. You will see the following message. Copy or write down the verification code.

Special Olympics B2C Production account email verification code  inbex x

Microsoft on behalf of Special Olympics B2C Production <msonlineservicesteam@microsoftonline.coms

tome -

Verify your email address

Thanks for verifying your| | account!

Your code is: 430519

Sincerely,
Special Olympics B2C Production

7. Go backto the Create an Account page you were just on. Enter the verification
code and then select Verify code.

Cance
E
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Create an account

Please start by verifying your email address.

State : Wisconsin
Role - Athlete

Verification code has been sent to your inbox. Please
copy it to the input box below.

Emadl Address*

Your email address

Enter code here
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8. After you have entered your verification code, you will see the following screen.

Cancel

giéﬁﬁj Special Olympics
S

Create an account

Please start by verifying your email address.

State : Wisconsin
Role : Athlete

| am registering myself to participate in Special
Olympics as an Athlete.

E-mail address verified. You can now continue.

Email Address*

Your email address

9. Select a password, confirm your password, enter your first and last name, and
select Create.

hlew Password

Confirm MNew Password

First Name

Last Name

L
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10. On the next screen, you will see your name and email entered where the
yellow rectangles are. Fields with a red asterisk* must be completed. Your
First Name and Last Name should be your legal name. Preferred name can be
your legal name or a nickname.
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Athiete (1)

Your progres S

we'll start with a few things about you

Please type your information

Required Nelds marked with an asterisk (*), Fleids with no symbot are optional. Then hit 'Save & Continue

First Name * Middle Name

Your legal first name

Last Name * Suffix

Your legal last name

Prefered Name * Emali
Enter your name or nickname Your email address
Country Code {Primary Phona] * Phone *
United States (+1)

Scroll to the bottom and select Save & Continue.
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11. Enter your date of birth on the following screen then select Save & Continue.
(You will also be able to see your progress on the racetrack image at the top of
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Ablets (7

Your progress St
il e -F".
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When were you born?

the screen.)

Ploase type or select your date of birth. Then click 'Save & Continue'

Date of Birth *

EmET)
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12. Choose your gender, then select Save & Continue.
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Role. Athlete |:i7:|

Yoar progress
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What is your gender?*

Select one option and then hit 'Save & Continue’

o rade

([ )Female

{ )prefer not to Answer

—

13. As you go through the next three screens, you may notice that they contain no
asterisk. You may choose to enter the information and/or select Save &
Continue.

A7
Lav o Special Olgmprics
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Rote: Athlete - (T)

Your progress A

What is your race or ethnicity?

Select the race(s) or ethnicity(ies) below.

Prefer not to answer American indian/Alaskan Native
Asian or Asan American Black or African Amernican
Hispanic or Latinx Middle Eastern [ North African
Nabtive Hawailan of Other Padfic islander White or Caucasian

Othes Unknown

'
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fole: Athlete (7)

Your progress
e —

Hegistration

What language(s) do you speak?

Please select the language(s) you speak below. Select 'Other’ if your language is not reflected in the options available.

Language(s) Spoken

AN
s —

Role: Athlete ()

Your progress
LN

What is your T-Shirt size?

Select one option and then hit 'Save & Continue'.

=
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14. Select the region and local program that you participate with. If you’re unsure
which Region and/or Program to select, try the following options:

« Find your Region: https://specialolympicswisconsin.org/regions/

« Contactyour local program manager or coach

o Email: sports@specialolympicswisconsin.org
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Select Regions*

Click the « sign for the dropoown to wew and select your reglon and county/program for participation with Special
Olympecs. Hit "Save & Continue

Wisconsin

Don'’t Know
+ Region 2 - North Central
+ Region 3 - Northwestern

. Region 4 - Fox Valley

* Region 5 - Northeastern
+ Region 6 - Southwestern
+ Region 7 - Southeastern

. Region 8 - Greater Mitwaukee

Click on the “+” sign to expand the choices.
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Athlete (|

Your progress

§
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Select Regions*

Click the = sign for the dropdown ta view and select your region and county/program foe particpation with Special
Olympics. Hit 'Save & Continge’

+ Wasconsin

Oon't Know
- Region 2 - North Central
2-07 Antigo Specisl Clympics SO

2-03 Wausau Metro Adult SO
2405 Rhimelancer Area 50
2-05 Mosinoae Schools SO
2-11 Northem Access SO
212 Noilisville SO

2-13 South Wood County SO

2-14 SPASH Speclal Sports
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15. When you have finished with your selections, scroll down the page and select
Save & Continue.
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e el

2-43 Colby Abby SC
2-44 Wisconsin Rapids Special Sports SO

* Region 3 - Northwestern

+ Region 4 - Fox Valley

* Region 5 - Northeastern

* Reglon 6 - Southwestern

- Region 7 - Southeastern

+ Region 8 - Greater Milwaukee

) T

16. Enter your address, then scroll down and select Save & Continue.

e —

Aote: Athlets ()

Your progress

&

Where do you live?

Type your address in the field below, and select your country and state.

Address Line 1 * Address Line 2

City *

State/Province * Country *
Select v us

m'
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17. Enter your emergency contact information.
e —

Your progress

In case of emergency, who should we contact?

Complete the fields below with information about your emergency contact

Primary Contact Name *

Country Code (Emergency Phone) *
United States («1)

Phone *

Emall

Relationship *

Scroll down the page to select Save and Continue.

) e

Congratulations! Your account has been successfully created.
You will now be taken to the Athlete Zone to complete the
required forms to join or renew your eligibility.

Please refer to the guide “Completing Forms in the COE -
Athletes” for the next steps.

Updated 2/25/2026



