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Creating an account in the Center of Excellence (COE) Registration 
Portal – Parents and Guardians Registering an Athlete(s) 

      

1. Visit portals.specialolympics.org and select Create An Account. 

 

 
 
 

 

 

 

 

 

 

 

 

2. Using the arrows, select Wisconsin as the program and Parent/Guardian/Family 
as your role.  Then select Continue. 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://portals.specialolympics.org/
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3. On the next screen, you will be asked to verify that you are a parent/guardian.  
Select Yes, Continue. 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. On the next screen, enter your email address, then select Send Verification Code.  
Do not close the page. 
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5. Go to your email and look for the following title in your inbox.  Open the message.  If 
you don’t see the email in your inbox, check your junk or spam folder. 

 

 

6. You will see the following message.  Copy or write down the verification code. 

 

 

 

 

 

 

 

 

7. Go back to the Create an Account page you were just on.  Enter the verification 
code and select Verify code. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Your email address 

Enter code here 
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8. After you have entered your verification code, you will see the following screen. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

9. Select a password, confirm your password, enter your first and last name, and 
select Create. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Your email address 
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10. On the next screen, you will see your name and email entered where the 
yellow rectangles are.  You can make edits to your name.  Fields with a red 
asterisk* must be completed.   
 

 

Scroll to the bottom and select Save & Continue. 
 

 

11. Enter your date of birth on the following screen then select Save & Continue. 
(You will also be able to see your progress on the racetrack image at the top of 
the screen.) 
 
 
 
 
 
 
 

 

 

Your legal first name 

Your name or nickname 

Your legal last name 

Your email address 
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12. Choose your gender, then select Save & Continue. 

 

 

 

 

 

 

 

 

 

 

 

 

 

13. As you go through the next section, you may notice that the questions contain 
no asterisk.  You may choose to enter the information and/or then select Next. 
 
At the end of the section, select the region and local program that your athlete 
participates with. If you’re unsure which Region and/or Program to select, try 
the following options: 

• Find your Region: https://specialolympicswisconsin.org/regions/ 

• Contact your athlete’s local program manager or coach 

• Email: sports@specialolympicswisconsin.org 

 
 
 
 

 

 
 

https://specialolympicswisconsin.org/regions/
mailto:sports@specialolympicswisconsin.org
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Click on the “+” to 
expand the choices 
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14. Enter your address, then scroll down and select Save & Continue. 

 

 

 

 

 

 

 

 

 

 

 

 

 
15. Enter your emergency contact information.   
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Scroll down the page to select Save and Continue. 

 

 

 

 

Congratulations! Your account has been successfully created. 
You will now be directed to the Parent/Guardian Zone to complete 
the required forms to register your athlete or renew your athlete(s) 

eligibility. 

 

Please refer to the guide “Completing COE Forms – 
Parent/Guardian” for the next steps. 


